
Windemere Township 

Board of Audit
YEAR-END FINANCIAL INTERNAL AUDIT

JANUARY 1, 2019 THRU DECEMBER 31, 2019



Audit Procedures
1. Balance Treasurer’s books to Clerk’s books

2. Balance checking account to First National Bank 12/31/2019 statement

3. Balance savings account to First National Bank 12/31/2019 statement

4. Balance money center account to USBank 12/31/2019 statement

5. Balance commercial account to USBank 12/31/2019 statement

6. Balance bulk fuel on hand to usage logs and inventory, vehicle mileage

7. Review / balance Zoning Department cash handling to receipts / receipt book

8. Random claim audit review



Account Balance Totals as of December 31, 2019

Checking/Savings Balance 

First National Bank Checking 379,581.41

First National Bank EFT 50.00 

U.S. Bank Commercial 552.92

U.S. Bank Money Center 1,375,158.39

Total Checking/Savings 1,755,342.72



Balance Sheet: Clerk and Treasurer



First National Bank Checking Account 
Reconciliation
Treasurer/Clerk Balance: $379,581.41

First National Bank Statement Balance: $400,584.34

Difference: $21,002.93

Reconciliation – Checks outstanding:
1. Check #12337 07/11/2019 Erickson Engineering 13,387.89

2. Check #12382 08/22/2019 Erickson Engineering 6,936.08

3. Check #12437 10/10/2019 IUOE Local 49 105.00

4. Paycheck #12442 11/14/2019 Heidi A Kroening 324.61

5. Paycheck #12470 12/12/2019 Heidi A Kroening 249.35
21,002.93



QuickBooks Checking Reconciliation



First National Bank EFT Account 
Reconciliation
Treasurer/Clerk Balance: $50.00

First National Bank Statement Balance: $50.00

Difference: $0.00



Investment Portfolio as of December 31, 2019



USBank Money Center Reconciliation
Treasurer/Clerk Balance: $1,375,158.39

USBank Statement Balance: $1,375,158.39

Difference: $0.00



USBank Commercial Account 
Reconciliation
Treasurer/Clerk Balance: $552.92

USBank Statement Balance: $552.92

Difference: $0.00



Account Balances by Fund as of December 31, 2019
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Checking/Savings

1st Natl Bank Checking 158,604.60 215,848.79 5,128.02 0.00 379,581.41

1st Natl Bank EFT 50.00 50.00 

US Bank Commercial 535.25 17.67 552.92

US Bank Money Center 1,272,859.26 102,299.13 1,375,158.39

Totals 1,432,049.11 215,848.79 107,444.82 0.00 1,755,342.72





Bulk fuel Reconciliation
Vehicle odometers on 1/1/2019

Vehicle odometers on 12/31/2019

Bulk fuel on hand on 1/1/2019

Bulk fuel on hand on 12/31/2019

Fuel purchased in 2019



Zoning Department cash Handling
Receipts written: ZP19-01 thru ZP19-77 (Preprinted #s 9628xx thru 962883)

Receipt total amount: $x,xxx

Cash received: $x,xxx

Non-issued receipt verification



Random Claim Audit Review

Best Practices:

1. Claim signed by Clerk

2. Claim signed by Board Chair

3. Claim signed by attending Supervisors

4. Sufficient substantiation exists

5. Check written for claim amount

6. Payroll review



Action Items
Document action items

Assign action items


