
Windemere Township 

Board of Auditors
YEAR-END FINANCIAL INTERNAL AUDIT

JANUARY 1, 2022 THRU DECEMBER 31, 2022



Audit Procedures
1. Balance Treasurer’s books to Clerk’s books

2. Balance checking account to First National Bank 12/31/2022 statement

3. Review physical check stock

4. Balance EFT account to First National Bank 12/31/2022 statement

5. Balance money center account to USBank 12/31/2022 statement

6. Balance commercial account to USBank 12/31/2022 statement

7. Balance savings account to (final) Tradition Capital Bank 10/31/2022 statement

8. Sign the financial statements

9. 2024 Board proposed levy

10. Review / balance Zoning Department cash handling to receipts / receipt book

11. Random claim audit review

12. Physical inventories

13. Adjourn



Account Balance Totals as of December 31, 2022

Checking/Savings Balance 

First National Bank Checking 647,487.75

First National Bank EFT 50.00 

U.S. Bank Commercial 53.99

U.S. Bank Money Center 503,495.17

Total Checking/Savings 1,151,086.91



Balance Sheet: Treasurer and Clerk



First National Bank Checking Account 
Reconciliation
Treasurer/Clerk Balance: $647,487.75

First National Bank Statement Balance: $647,815.75

Difference: $328.00

Reconciliation – Checks outstanding:

1. Check #13112 05/12/2022 Sylvia Ketchum 25.00

2. Check #13225 11/17/2022 Cabin Cutters 300.00

3. Check #13250 12/08/2022 Federated CO-OPS 3.00

328.00



QuickBooks Checking Reconciliation



Review Unused Checks
Review physical check stock

Compare to 2022 monthly claim reports

Ensure all unissued/voided checks are in Treasurer’s possession



First National Bank EFT Account 
Reconciliation

Treasurer/Clerk 
Balance: $50.00

First National Bank 
Statement 
Balance: $50.00

Difference: $0.00



USBank Money Center Reconciliation
Treasurer/Clerk Balance: $503,495.17 U.S. Bank Statement Balance: $503,495.17



USBank Commercial Account Reconciliation
Treasurer/Clerk Balance: $53.99

USBank Statement Balance: $53.99

Difference: $0.00

See 12/31/2022
Statement



Traditional Capital Bank Account Reconciliation
Treasurer/Clerk Balance: $0.00

Tradition Capital Bank Statement 
Balance: $0.00

Difference: $0.00

See 10/31/2022
Final Statement



Account Balances by Fund as of December 31, 2022
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Checking/Savings

1st Natl Bank Checking 195,299.18 442,926.44 9,262.13 647,487.75

1st Natl Bank EFT 50.00 50.00 

US Bank Commercial 53.99 53.99

US Bank Money Center 402,890.00 100,605.17 503,495.17

Totals 598,293.17 442,926.44 109,867.30 1,151,086.91



Sign the Financial Statements
Simplified Balance Sheet

Simplified Financial Statement



Propose Levy Amount
Board discussion on proposed 2024 levy for the Citizens Annual Meeting



Zoning Department cash Handling
Zoning Department Receipts Written

Preprinted #s: 622705-622708; 622713-622773 (Missing: 622722)

Note: Preprinted #s: 622709-622712 (one sheet) was used in 2021

2022 receipt total amount: $ 8,237.40 

Deposits into Treasury

2/14/2022 593.80 ZP22-001 thru ZP22-003

3/23/2022 175.00 ZP22-004, ZP22-006

4/20/2022 725.00 ZP21-002v2; ZP22-005; ZP22-010 / VAR22-001

6/29/2022 680.00 ZP22-011 thru ZP22-016

7/21/2022 666.80 ZP22-008; ZP22-017 thru ZP22-022

8/24/2022 1,765.00 ZP22-023 thru ZP22-036; ZP21-046 v2; ZP21-071 Ext

9/29/2022 1,152.20 ZP21-049; ZP22-037 thru ZP22-048

9/29/2022 1,550.00 ZP22-049 thru ZP22-055 / VAR22-002 thru VAR22-003

12/29/2022 929.60 ZP22-056 thru ZP22-061

2022 cash received from Zoning Dept: $8,237.40



Random Claim Audit Review

Best Practices:

1. Claim signed by Clerk

2. Claim signed by Board Chair

3. Claim signed by attending Supervisors

4. Sufficient substantiation exists

5. Check written for claim amount

6. Payroll review



Physical Inventory Reconciliation
1. Tangible assets inventory completed in 2022 

2. Bulk fuel inventory unable to be completed

Vehicle odometers on 1/1/2022
Vehicle odometers on 12/31/2022
Bulk fuel on hand on 1/1/2022
Fuel purchased in 2022
Fuel dispensed in 2022
Bulk fuel on hand on 12/31/2022
Formula: Fuel on hand (BOY) + fuel purchased - fuel dispensed = Fuel on hand (EOY)

3. Gravel inventory unable to be completed



Adjourn
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